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Mouse Stuff
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| Clicking:

Left, Right, Once, Twice

QUESTION: I never know when to click the right or left mouse button and if
I should click once or twice. Can you give me some “rules”?

ANSWER: Tl try. It seems there are exceptions for almost every rule.

SINGLE LEFT click an icon or file to select it. This tells your computer
which file or icon you are considering using. DOUBLE LEFT click an icon on
your Desktop to start a program, UNLESS your icons are underlined. (See what
I mean? It’s starting to get confusing already!)

If your icons ox files are underlined, your settings have been changed to
allow you to SINGLE LEFT click the icon to START the program. (See page
17 to learn how to start your programs with a single click.)

SINGLE RIGHT clicking is used to open Arrange [cons By »
shortcut menus. The menus are different, depending on Refresh
where you RIGHT clicked. For example, if you RIGHT |~
click on-a blank area of your Desktop (screen), you

would see the shortcut menu on the right. —
— — If you RIGHT click an icon | MNe¥ ’
RUM 35... on the Desktop, you will see the Properties
Cleansweep | shortcut menu on the left. EE—
@iji; i\:iih Norton Antiirus : I f you RI GHT Cth a
Pin 1o Start menu misspe]led word in Microsoft |iiie elephint slept alone in the forest.
Cemire v Word or Works, you will get "cephant
e | an entitely different shortcut . elephants
Copy | menu, like the one on the ¢ gnore AL
Create Shortcut right. This menu lets you acd o Dctonary
Delets . 1 AutoCorrect >
Rename replace the misspelled word ! Languags )
 propertios ~| with the correctly spelled :59- speling...
word from a list of options. 13 Look Up...
It also contains many other options that pertain to o
spell checker. See page 69 to learn how to use spell
checketr.
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Scrolling
With Your Mouse

QUESTION: My mouse has a funny wheel between the left and right buttons.
What is it used for?

ANSWER: That wheel is called a scroll wheel. It makes it easier to move
through a document or website without clicking and
dragging the scroll bar at the right side of the screen.

Instead, simply roll the scroll wheel toward
you to move down the page, or roll the wheel away
from you to move up the page.
N~ /\ While we’re talking about the mouse, if your

mouse doesn’t glide across the mouse pad easily and
smoothly, this could be because the ball inside the mouse is dirty and needs to
be cleaned.

Disconnect the mouse from the back of
your computer, making note of where it was
plugged in.

Turn the mouse over and look for a
plastic ring surrounding the mouse ball. (If you
are using an optical mouse, the kind with the
glowing red light, you will not be able to perform this maneuver.) Turn the
plastic ring counter clockwise until it stops. Lift the ring off and let the mouse
ball drop into your hand. Clean it with water and dry thoroughly.

Look inside the mouse where the ball sits. The mouse ball rotates on bars
or rollers. These might also be dirty. You can dip a cotton swab in water or
isopropvl alcohol and clean the dirt off these barts. If it is really dirty, you may
have to go over these areas several times before they are clean. They get dirty
because particles of dust on your mouse pad stick to them. Over time, these
partcles build up and the ball cannot roll properly.

Place the mouse ball back in the opening and reattach the plastic ring.
You should notice an improvement in performance.
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Making Your Mouse

Pointer (Arrow) Larger

QUESTION: I have a hard time secing the mouse pointer, that little arrow on
my computer screen. Is it possible to make it larger?

ANSWER: Yes, and it’s very easy to do. Just follow these steps:

LEFT click the Start button in the bottom left corner of your screen,
then LEFT click Contirol Panel. If you don’t see the window below, LEFT

click Switch to Classic View.

In the Control Panel
DOUBLE LEFT click the
picture of the Mouse. The
dialog box below will appear.

> _Control Panet

Mouse Prope‘rtieys e

[ ToushPAD ON/OFF _
Pointer Dptions Hardware

Eustomize:

Noimal Select

Help Select

9 = E! >R/

Regionaland  Scamersand  Scheduled Tasks  SoundMAX. SomaMAxAm Sounds and audio
Language Options  Cameras Devices

i,"?:’é%%-ﬁ@éb

Symantec System Taskbar and Start TOSHIBA Controks TOSHIBA TOSHIBA Power
Livetpdats Meru Saver
8 B &
er Accounts Wireless LAN Wireless Link.
Settings

RO GW B Mg | Elate

Fle Edt vew Favories Took Hep - ) E
e B v
it i 5
7 4 =R
< - — ~—d
g AodorRemove  Adminktrative  Adobe Gamma  Date and Time Display
Programs Tools
) - 4 . i &
Cptve s ; L) W, Fr 410
8 A Ead . = B
Fast Fonts Game Controflers  Internet Opbens Keyboard Mail and Fax
@ W oL % . @
.-, e ey o k
Network Cpciones del Phone and er Optiens Print mrsard QuickTime.
Connections Viavoica Madem Options

LEFT click the tab labeled Pointers.

Working In Background
Busy

Presision Select

Enable pointer shadow

_\\ LEFT click the drop down arrow beside

Scheme and a list of options will appear.
Scroll down and LEFT click Windows
Standard (Extra Large) or any other
choice that is followed by “Extra Large.”

LEFT click OK. Voilal You have a larger

pointer.

While you’re in this dialog box, you can also change your mouse buttons

to make them more “user friendly”

the next page will show you how.

if you are left handed. The instructions on
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Switching Your Left
and Right Mouse Buttons

If you are left handed, you can switch the action of your left and right
mouse buttons.

SPEeat it e e ”

Continuing from the
previous page, LEFT click the tab
labeled Buttons. LEFT click in
the first check box, Switch
Primary and Secondary
Buttons, and you will change the
action of your left and right
mouse buttons. If you're left
handed, the right mouse button
will now be the button you will
use most and the left button will
be the one you use only for
shortcuts.

Look at the middl¢ area of
this dialog box. It controls the
double-click speed of your
mouse. If it’s difficult for you to double click quickly enough, LEFT click on the
slider, then, while holding down the LEFT mouse button (ot right mouse
button if you have changed them) drag the slider to the left towards Slow.

Notice the file folder to the right of the slider. This is a double-click test

| D TouwrPaponvorF
g Painter Options i Hardware !

. as selecting and dragging.

;'-VDoubIF:-click spesd - - s <
. Double-click the folder to test your setting. If the
i folder does not open or close, try using a slower

setting.
v " Speed: Slow __ _J_ Fast

ThickLosk T TN LI e
! [[] Tum on ClickLock.

Enables you to highlight or drag without Yolding down the mouse
button. To set, briefly press the mouse bulpn. To release, click the
mause button again.

area. Try DOUBLE LEFT clicking the file folder. If it opens, you have set the
double-click speed slow enough. If your double-click speed does not open the
file in the test area, then slow the click speed down some mote by dragging the
slider ever closer to the word SLOW. Keep trying until you get a speed that
works tor vou. When you are satisfied with the double-click speed, LEFT click
OK
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Practicing Mouse Skills
with Solitaire

QUESTION: I have a hard time using a mouse. Is there a way I can practice?

ANSWER: Yes, and it’s lots of fun. Your computer came with several games
installed. One of them is Solitaire. Playing Solitaire every couple of days will
improve your skills and ease with the mouse.

Here’s how to find Solitaire on your computer: LEFT click the Start
button in the bottom left corner of your screen. LEFT click All Programs.
LEFT click Games, LEFT click Solitaire. (In some older versions of Windows
LEFT click the Start button, LEFT click All Programs, LEFT click
Accessories, LEFT click Games, LEI'T click Solitaire.) ook on page 16 for
instructions on how to place the Solitaire icon on yout
desktop so you don’t have to go through all these steps
every time.

Maximize your window by clicking the Maximize —T—NE=2 A
button in the top right cotner of the window. (Go to page 22 for a refresher on
# Solitaire —og| What these three buttons do.)

The objective of the game is to
first play the cards in alternating
colors on the lower portion of the
_ screen, and then transfer the cards to
~ four outlines at the top of the screen.

To move the cards, LEFT click
the card, hold down the LEFT mouse
button and drag it on top of the card
it’s being played on.

Aces are placed on one of the four outlines at the top of the screen. Once
an ace has been placed here, cards of the same suit in ascending order may be
placed on top of the ace. For example, a red 2 of hearts may be played on a red
ace of hearts. You can also move aces to one of the outlined areas at the top of
the screen by DOUBLE LEFT clicking them rather than dragging them. They

will move automatically.
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